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Project Microgrant and Professional Development Grant Application

	SUBMISSION  DEADLINE:  THE 15th OF EVERY MONTH

	Please email your application along with one artistic documentation file. There can be multiple images and video links in the artistic documentation file. Do not submit hard copies of the application and artistic documentation. Before submitting an application, please review the microgrant guidelines on the website. Incomplete or applications that do not meet the eligibility requirements will NOT be brought to the review panel. Please note that applications can only request up to $1000.
Email: lisa.desmidt@artslb.org, with the subject line “MICROGRANT APPLICATION.” 

For questions, call: (562) 435-ARTS ex: 104

	PART I: CONTACT INFORMATION

	Applicant Name (individual or organization):      

	Project Name:      
	Amount Requested:               Total Budget:      

	 FORMCHECKBOX 
 Are you applying with a fiscal sponsor? If yes, :      

	Primary Contact Person:      
	Position/Title:      

	Mailing Address:      

	City:      
	State:      
	Zip:      

	Phone (work or daytime):      
	Email:      

	Fax:      
	Website:      

	Project Date(s):      
	Project Location:      

	Long Beach City Council Districts where administrative offices/studios are located:

 FORMCHECKBOX 
 1  FORMCHECKBOX 
 2  FORMCHECKBOX 
 3  FORMCHECKBOX 
 4  FORMCHECKBOX 
 5  FORMCHECKBOX 
 6  FORMCHECKBOX 
 7  FORMCHECKBOX 
 8  FORMCHECKBOX 
 9 

Click here for district map
	Long Beach City Council Districts where programs/performances will take place (check all that apply)

  FORMCHECKBOX 
 1  FORMCHECKBOX 
 2  FORMCHECKBOX 
 3  FORMCHECKBOX 
 4  FORMCHECKBOX 
 5  FORMCHECKBOX 
 6  FORMCHECKBOX 
 7  FORMCHECKBOX 
 8  FORMCHECKBOX 
 9 



	Person/Organization the grant should be made out to (if different than above):      


	Tax Identification # (organizations):

     
	Social Security # (individuals):      

	Official IRS Name (if applicable):     

	Are you being funded by another program of the Arts Council for Long Beach?

 FORMCHECKBOX 
  Yes  FORMCHECKBOX 
 No
	If yes, what program?      

	Certification
I certify that, to the best of my knowledge, the application fully meets all of the eligibility requirements for the 2015-2016 Project Microgrant and Professional Development Grant and the data in this application and all attachments are true and correct.

	Applicant Signature: (Electronic Signature)


	Date:


	PART II: NARRATIVE INFORMATION

	DESCRIPTION OF PROJECT. Please fill out either the Project Microgrant or Professional Development Grant section. Do not fill out both questions on this page.

	Project Microgrant: Please describe your activity/program/project. List key goals. Include project dates, locations, and confirmed details.

	     

	Professional Development Grant: Please describe the specific program/workshop/activity. 

	     


	PROJECT IMPACT – What will be accomplished? Who will be served? Please fill out either the Project Microgrant or Professional Development Grant section. 

	Project Microgrant: Please describe how this activity/program/project will benefit your organization and the community. Who is your intended audience and describe how you will reach them. Please include a detailed description of your marketing efforts.  

	     

	Professional Development Grant: Describe how the program/workshop/activity will benefit your organization and therefore your community. How will this benefit the greater Long Beach arts community?

	     


	PROJECT FEASIBILITY: 

	Project Microgrant: Describe why you believe you can complete this project. (May include qualifications, past success, strong partnerships or supporters, taking advantage of an existing event, etc.) List key participants or partners. Please list if they are confirmed and if not, when will they be. For in-school projects, please submit a letter of support from the school principal along with the application.

	     


	PART III: BUDGET

	Budget – Expenses  *In-Kind = expenses you would normally pay cash for, but which are being donated.

	ITEM (Please give details – e.g. space rental x hours at $25 per hour)
	Cash
	In-Kind*

	1. Project Staff/Personnel
	     
	     

	2. Materials/Supplies/Rentals (list)

     
	     
	     

	3. Publicity/Marketing
	     
	     

	4. Other - such as transportation, business license fees, insurance, if needed (list)

     
	     
	     

	Subtotals, Cash & In-Kind 
	     
	     


	TOTAL EXPENSES (Cash + In-Kind = Total Expenses. Total Expenses must equal Total Income)
	     



	Budget – Income * In-Kind = any donated portion of your budget that you’re not having to use cash for. In-Kind income should equal the amounts shown above under In-Kind expenses. 

	ITEM (Please give details)
	Cash
	In-Kind*

	1. Donations from Individuals 
	     
	     

	2. Arts Council for Long Beach Microgrant
	     
	     

	3. Donations from Businesses, Foundations, other Government sources (list)

     
	     
	     

	4. Publicity/Marketing Donations
	     
	     

	5. Other Donations (list)

     
	     
	     

	Subtotals, Cash & In-Kind
	     
	     


	TOTAL INCOME (Cash + In-Kind = Total Income. Total Income must equal Total Expenses)
	     



As noted in the Microgrant Guidelines, applicants can only request funding for up to $1000. For budget questions, please contact lisa.desmidt@artslb.org. 

